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Section 3 Quick Guide

The purpose of Section 3 is to ensure that employment and other economic opportunities generated by certain HUD financial assistance shall, to the greatest extent feasible, be directed to low- and very low-income persons, particularly those who are recipients of government assistance for housing, and to business concerns which provide economic opportunities to low- and very low-income persons.

Section 3 applies to projects with more than $200,000 in funding from housing and community development financial assistance programs.

Section 3 Worker 
A Section 3 worker is any worker who currently fits, or when hired within the past five years fit, at least one of the following categories, as documented: 
1. The worker’s income for the previous or annualized calendar year is below the income limit established by HUD (see Question 6 of this part I of these FAQs, below); 
2. The worker is employed by a Section 3 business concern (see Question 5 of part I, below); or 
3. The worker is a YouthBuild participant.

Section 3 Business Concern 
Businesses may seek Section 3 Business Concern preference by demonstrating that it meets one or more of the following criteria. 
1. At least 51 percent of the business is owned and controlled by low- or very low-income persons; or
2. At least 51 percent of the business is owned and controlled by current public housing residents or  residents who currently live in Section 8-assisted housing; or
3. Over 75 percent of the labor hours performed for the business over the prior three-month period are performed by Section 3 workers.

Required Documentation 
At a minimum, contractors shall complete the following tasks at the bid opening.  Tasks shall be verified by the city prior to the bid opening.  The tasks will ensure the contractor understanding of the applicability of Section 3 requirements to the project.
1. HUD form 4737C – HUD Section 3 Utilization Tool 
2. Certification of Section 3 Policy Review with Projected Section 3 Worker and Targeted Section3 Worker Labor Hours.
3. Pre-Employment and Training Certification
4. Section 3 Business Concern Certification for Contracting – If contractor meets eligibility requirements 

At the commencement of the project, the contractor shall complete the following task. Tasks shall be verified by the city has received until the project is completed. 
5. HUD form 4736A – Section 3 Worker Employer Certification Form or HUD form 4736C - Section 3 Worker Self-Certification Form (only used when worker identifies as low-income prior to the start of the project)
6. Section 3 Utilization Tracker for Section 3 Worker  Labor Hours  to Section 3 Utilization Tracker for Business Labor Hours if contractor has qualified as a Section 3 Business Concern 
7. Post-Employment and Training Certification
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